GOHS Reporting
Procedures

Monthly Activity Reports




Grant Administrator

1. Login to eGOHS

WWW.eqohs.orq

*Forgot your
password?

Call the GOHS

office or email
chamilton@gohs.ga.gov

GOHS

Electronic Grunts For the Office of Highway Sal

Welcome to the State of Georgia Governor's Office of Highway

Safety grant management system. Please choose from the list of
options below:;

= View available grant cpportunities
= Create a new user account
& Go to the GOHS home page

::- Login

W Downloads

Internet Explorer
Adobe Acrobat Reader
Google Toolbar

Instructions for Reqgistration and Applications

Instructions for SADD Applicants

Username: sdriver

Password: eesssss

Forgot Your Password?

Thi=z iz the GOHS's grant management system. It is 3 system that requires authorization for access. If you do not have a
uszername and password and would like to use eGOHS, please contact the eGOHS help desk at smoore@gohs.state.ga.us or
404.656.6996. Thank you.

Powered by IntelliGrants £ Copyright 2000-2007 Agate Software|



http://www.egohs.org/

User Agency: Test Agency

Access Level: Agency Administrator

Grant Ad m | n IStratOI" SELAGENTT Agency Info User: Test applicant € Help Logout

&+ Initiate an Proposal

Welcome to the Electronic Grants for the Office of

Highway Safety.
Select an RFP:

You do not have any systemn messages.

1. Open the grant
from your task T e e

IISt. Wiew available RFPs

2. Select the grant
you will work in. N\

& Collapze Entire Tree

Iél---P_roposals
Iél---Pro al 1p Process
e 2005-GA-0001-00

Search for Agency Information
® Wiew All Agency Proposals

* Yiew all Agency Grants

® Wiew All Agency FSR=
& Wiew All Agency Profiles

Maintain Your Account
& iew Audit Log
* Wiew Your Agency Inforrmation

# Edit vour Contact Information

° 3



Grant Administrator

From the Grant Menu,
Monthly Activity Reports
(Progress Reports) are
shown in adropdown \
box.

The list is visible only if a
report is available to be
filled out for a current or
past reporting period.

Select the first period and
click the Create button.

Please note: Monthly
Activity Reports should
be completed in
sequential order.

Monthly Activity Reports
must be completed and
submitted prior to claim
submission.

CETTET AT ITTOTTITATToTT
View/Satisfy Grant Conditions
Grant Report Periods

Grant Documents

Contacts

¢ Grantee Contact Information
& 2GOHS Contact Information
+ Email Grant Contacts

Components

Program Components
ervice Areas

:| Progress REDN

GL MAR 2010 - December 2009 (due 01/20/2010)
G4 MAR 2010 - January 2010 (due 02/20/2010)

Clg

Create

. | > Trente

e Claim History

1 Application Menu

5| History

¢ Grant Amendments/Revisions

e Internet

e/



Grant Administrator

The first two
forms of the MAR
are found on the
Report Menu.

They are the
Milestone Report
and the Statistical
Summary Report.
Click on

AMI | eston
Reporto t

N

e
o)

EgGOHS

Start Menu Agency Info Grant Menu

::- Grant Report

Grant #: GA-2008-232-00599

General Information

Report Title: G& Monthly Activity Report 2008

Status: Report Initiated
Due Date: 12/20/2007
Period: 11/01/2007 - 11/30/2007

User: Kiley Sargent

L 2] Help

Logout

Submit[ Celete I

Final report: () ves (8 Mo

Grant Report: Forms

W Expand Entire Tree W

Special Reports

s Milestone Report
s Statistical Summary
Report

open.
1Yy Check Errors

Report PDF

Blank Report PDF

Legend:
1)
1=l application Form No Errors
4= Last Page Visited

o5



Grant Administrator
1.

For each activity
included in your
applicatio
Milestone Chart, the
report will show the
activities planned.

You can enter the
current mo
actual activities by
clicking on the Edit
button.

Enter number or X if
the activity was
completed.

Number is the
actual quantity per
month (i.e., books,
brochures, classes,
etc.)

—

Go to Report Menu

Milestone Report

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the

upper right hand corner of the page.

::- Current Milestone Report:

| Objective f Activity

|ocT |nov |DEC

()

AN

APR |[MAY |JUN [JUL [AUG [SEP |Total

Edit | Export Data l

OBIECTIVESACTIVITY: 1.
Officers will be =ele

assi AT Unit, as

= as trained for appropriate
tasks. Any necessary equipment

-

{

—_—

2

2

2

2

2

2

2

24

will be purchased during the first
guarter of the grant period. Z.
The award of the grant will be
announced to the media during
the first quarter of the grant
period.

OBIECTIVES/ACTIVITY: HEAT
officers will be dedicated to
enforcing the impaired driving
laws on the roadways of Dublin
through =saturated patrol and
checkpoints in area=s identified
by data to be those where DUI

10

10

10

10

10

10

10

10

10

10

10

120

related crashes, injurie=, and
fatalities occur. & minimum of
10 DUI contacts will be initiated
each month by the unit. All
officers will be up to date with
regard to DUI SFST training
through refresher and update
classes.

17

a1
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Grant Administrator

1. You then enter the Go to Report Menu Milestone Report
aCtuaI aCtIVItleS (X Instructions: Flease complete the information below. For further instructions, please click the Help icon in the upper right hand corner
of the page.
or numbers where
appropﬂ ate) for > Current Milestone Report:
the reporting | Objective/Activity | OCT | NOV | DEC | JAN | FEB | MAR | APR | MAY | JUN | JUL | AUG | SEP |Total
OBJECTIVE/ACTIVITY: 24
month . 1. Officers will be ‘ ? ? ‘ . ? ? ‘ 2 ? ‘ .
lected and asz=signed
\ =g :
| f0 the HEAT Unit, as
2. Ifascheduled e rsseaingd for
.. appropriate tashes
aCtIVIty was nOt necessary equipment | 2 2 2 2 8
|| will be purchased
me t . e n t er I'| during the first quarter
of the grant period. 2.
The award of the grant
*Note: please will be announced to
the media during the
remember to first quarter of the
d grant period.
PSS &l EE‘ECEVE"ACTJ\;IW 10 10 10 10 10 10 10 10 10 10 10 10 | 120
H OITICErS WI e
eXp|an a.tlon for dedicated to enforcing
the impaired driving
any unm et laws on the roadways
. e . of Dublin through
aCtIVItIeS In the caturated patrol and
checkpoints in areas a1
Challenges identified by data to | 10 7 17 7
g be those where DUI
SeCt| on. related crashes,
iniuries. and fatalities

3. Click SAVE. 4




Grant Administrator

1. Your actual
activities will
now show up
in the report
below your
anticipated
activities.

EGOHS

Start Menu

Agency Info Grant Menu

Go to Report Menu

Instructions:

Report Menu

upper right hand corner of the page.

:‘:* Current Milestone Report:

Milestone Report

Fleaze complete the information below.

U=zer: Kiley Sargent

&) Help

For further instructions, please click the Help icon in the

Logout

Edit | Export Data .

Abjective / Activity

OCT

NOW

DEC

JAN

FEB

MAR

APR

MAY

JUN

JUL

AUG

SEP

Total

e grant period.
award of the
ounced to the

o

enforcing the laws that g
=peed on the roadways of
county through saturated pa
in areas identified by data to B
those where speed related
crashes, injuries, and fatalities
cccur. A minimum of 150
speeding contacts will be
initiated each month by The
Unit. All officers will be LIDAR

150

150

150

150

150

150

150

150

150

150

150

150

1800

166

166

®8




Grant Administrator

1. Next, returnto
the Report
Menu

2. Click onthe
Statistical
Summary
Report link.

=8

Status: Grant Executed
Acce== Level: Grant Manager

Start Menu | Admin Grant Menu

User: Scarlett Woods L)

MNotes

Logout

% Grant Report Submit | Cel=te |

Grant #: GA-2012-110-00369

General Information

Report Title: GA Monthly Activity Report 2012

Status: Report Initiated
Due Date: 12/20/2011
Period: 11/01/2011 - 11/30/2011

Final report: Yes @ No

Grant Report: Forms
™ Expand Entire Tree W

Special Reports

\ ® Milestone Report
* Statistical Summary

Report

s, Check Errors

Report PDF

Blank Report PDF

Legend:
W
I=l| application Form *— Last Page

Visited

9




Grant Administrator

The Statistical
Summary Report
allows you to
easily enter each
mont hos
statistical data
corresponding to
the categories
shown.

2. Click on the Edit
button.

ES:GOHS

Start Menu | Agency Info | Grant Menu | Report Menu User: Kiley Sargent €9 Help | Logout
Go to Report Menu Statistical Summary Report

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

",

:_- Current Statistical Summary Report: Exglort Data

OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP Total

Number of people reached

Mumber of adults reached (20 years and 32 22
up)

Mumber of youths reached (15 years-19 0 a
vears)

Mumber of children reached (0-14 vears) 0 0
Total P.I.& E. distributed 32 37
Child Safety Seats distributed 0 0
Trainings conducted 2 2

0

Exhibits participated in

Edit | Export Dats

10



Grant Administrator

Enter the appropriate
data for the current
month.

Make sure that the total
number of people
reached equals the
number of adults plus
the number of youths
plus the number of
children reached.

PI&E is the approximate
number of brochures
distributed

Trainings are
educational classes
conducted.

Exhibits includes setting
up adisplay or table at
an event.

Click Save.

Status: Grant Executed
Access Level: Grant Manager

@) Help | | MNotes

Start Menu | Admin Grant Menu Report Menu User: Scarlett Woods Logout

Go to Report Menu Statistical Summary Report
Instructions: Please complete the information below. For further instructions, please click the Help icon in the upper
right hand corner of the page.

Save Cancel

: :.‘* Current Statistical Summary Report:

reached

Mumber of
adults
reached
(20 years
and Up)
Mumber of
youths
reached
(15
years-19
vears)
Mumber of
children
reached
(0-14
vears)
Total P.I.&

E.
distributed
Child
Safety
Seats
distributed
Trainings
conducted
Exhibits
participated
in

e 11



Grant Administrator

1. Now your
data will
show in the
report.

2. Note that you
can export

ES:GOHS

Start Menu Agency Info Grant Menu Report Menu

Go to Report Menu Statistical Summary Report

User: Kiley Sargent Logout

€ Help

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the

upper right hand corner of the page.

::- Current Statistical Summary Report:

Categom

this data to
an xls
spreadsheet
by clicking
the ctrl key +
export data.

Tmber of people reached

Mumber of adults reached (20 years and
up)

Mumber of youths reached (15 years-19
vears)

Mumber of children reached (0-14 vears)
Total P.I.& E. distributed

Child Safety Seats distributed

Trainings conducted

Exhibits participated in

e Ko o)

7OV DEC JAN FEBE MAR APR MAY JUN JUL AUG SEP Total

32

Edit EExport D ata)

]2



Grant Administrator

Go back to the
Report Menu page
to display the
remaining forms =
that are a part of
the MAR package.

Expand the entire
tree.

Click on GA MAR
Cover Page

gGOHS

Start Menu Agency Info Srant Menu

::- Grant Report

Grant #: GA-2008-232-00599

General Information
FReport T Lorthly Activity Report 2008
Status: Report Initiated
Due Date: 12/20/2007
Period: 11/01/2007 - 11/30/2007

Special Reports

= Milestone Report
= Statistical Summary
Report

Check Errors

| B

Y] Report PDF

;| 1

s Blank Report PDF

User: Kiley Sargent

L X Help

Logout

Subrnit[ Delete I

Final report: () ves (5 No

Grant Report: Forms

e, ';ollagse Ertire Tree o

._Iri SA MAR Cowver Page

B za MaR Page 2

=l MAR - Enforcement Data
- ._|:' Documentation Attachment

Legend:
W
1=l Application Form *— Last Page

Visited

Powered by IntelliGrants

£ Copyright 2000-2007 Agate Scoftware
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Grant Administrator

This page is only
required for grantees
with personnel on the
grant.

Agency Personnel:
This is the total
number of
employees.

Project Personnel:
This is the number of
employees assigned
to the grant.

Complete and then
click SAVE.

Click Next to go to
the second page.

ggGOHS

Start Menu | Agency Info

Grant Menu

User: Kiley Sargent

Your information has been saved.
If vou make additional changes to this page, please remember to click Save.

Return to Previous Page

COVER PAGE

L2} Help

Logout

9 Check for Errors
* = Required Field

Instructions: Flease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

Last modified by Kiley Sargent on 12/4/2007 11:39:27 AM

Saue

I Clear l Shaow Carmments [ Mt b [ Wiew PDF

Check here [if vou are submitting a blank report this month.

Tatal Project Work Hours: 160

Agency Personnel:

Project Perzsannel:

EMPLOYEE

Paid Under Personnel Services

Mr. Safe Driwver

Authorized |5 Employed |5

Authorized (£ Employed 4
TITLE

Grant Administrator

DATE ASSIGNED

105172003

DATE REASSIGMNED

Powered by IntelliGrants

& Copyright 2000-2007

Lgate ScFr.t.'arEI

e 14



Start Menu Agency Info Grant Menu U=ser: Kileyw Sargent L 2% Help Logout

Grant Administrator

Return to Previous Page GOVERMNOR'S OFFICE OF HIGHWAY SAFETY
MONTHLY PROGRAMMATIC REPORT o__‘:heck for Errors
NARRATIVE " = Required Field

Instructions: FPlease complete the information below. For further instructions, please click the Help icon in the
upper right hand corner of the page.

The MAR Page 2 is | o~ -~ | = [ - [ [ o )
required each
reporting period

2. Accomplishments/Highlights: {(Prowvide a detailed description of ocutstanding achiewvements/highlights. Planned or
Unexpected.)

Testing/Accomplishments/Highlights: Unlimited text
Fill out each section

thoroughly and click
the save button.

I f y O u d 0 n 0 t BrQélllgnJes: (I&rmfy obstacles that prewvented the project from reaching all planned cbjectives.)
Objectlve for a Testing Changes/Obstacles: Unlimited text

particular month, you
should include the
reasons in the

ﬁ C h a I I e n g e S O 43@&6.:&15 ntédy)ijiscuss all Public Information and Education Activities conducted during the month. Attach newspaper
arichs Ypictures,"agendas, materials distributed, video documentation, etc... to support activities.)

Testing PIsE: Unlimited text

The future events
section will assist
GOHS staff to plan
visits with you and
attend your events.

Future Ewvents Planned.

CIle SAVE and then Testing Future Ewvents: Unlimited text
NEXT.

_ e15



Documentation
Attachment

Any documentation that
you would like to show
GDEC in relation to your
grant activities, should
be uploaded here.
Documents will need to
be scanned in and
attached.

NOTE: Grant
Announcements and job
descriptions should be
uploaded here within the
first three reporting
periods (October,
November or December).

K‘ eGOHS [Grant Progress Report - Detail] - Windows Internet Explorer - | ﬁ'lﬂ
R
Q T |g hktp:ffvaene  egohs, orgiGrantReport_Detail, asp?arpID=18833 j *+ || K | |Live Search Felisd

W ke (& GOHS [Grant Progress Repart - Detail]

SS)GOHS

Grantee

-6 -~

¢ Page ~ (O Tools - i

Start Menu | Agency Info | Grant Menu [T JUELT

::- Grant Report

Grant #: GA-2008-732-00590

General Information
Report Title: GA Monthly Activity Report 2008
StatusT ort Initiated
Due Date:  1/20/20
Period: 12/01/2007 - 12/31/2007

1

User: William Hutchinson

@) Help | Logout

Final report: " ves & g

Grant Report: Forms
a4 Collapse Entire Tree 4

i |=| GA MAR Cover Page

3
i~ S| MAR - Enforcement Data

.. |=| Documentation Attachment

Special Reports

# Milestone Report
» Statistical Summary

Report

] - -
=l Application

Legend:

Form # Last Page Visited

‘\J Check Errors

Report PDF

Blank Report PDF

Paowered by IntelliGrants

& Copyright 2000-2008 Agate Software

-

DT 6 meemet

ff_'Startl ._’.I Inbaox - Microsoft Gutlook | (& star 94 FM - Windows In... “ /& eGOHS [Grant Progre... Lfﬂ Microsoft PawerPoint - [... |

[®100% ~ 4

(2 |« o |v5) % 3:3?%



Documentation

Attachment
Upload documents
and title them
appropriately so
GOHS can recognize
what file is attached.

Upload as you would
to an email (from your
computer)

Use Microsoft or PDF
attachments

Click SAVE after each
attachment.

~

Return to Report
Menu

NOTE: avoid special
characters in the title
of the document.

ﬂ eGOHS [Program Information - Detail] - Windows Internet Explorer |7 5[
e
g ey v |e_ hittp: { e egohs.org ApplicationMarr ativePage_Detail asp?mnilD=523&npID=5634anpID=193432Rgrpl0= 16553 j *r || X Ilee search L

v [ - o= o bRage v i Tooks -+

W {g' (& eG0Hs [Program Information - Detail]

geG OHS
Start Menu | Agency Info | Grant Menu [ETESERYE

Return to Previous Page

User: William Hutchinson ‘ W) Help | Logout

o Check for Errors
* = Reguired Field

DOCUMENTATION ATTACHMENT

Instructions:

# To attach documents, please click on the Browse button, locate your document and then Save the page.

& Examples of documents you might want to load: Letters of Support, Problem ID Support Data, Documentation
for Executive Board.

e After saving the page, click Add to add another item.

» To delete the uploaded document dlick on the Delete Attachment button.

» If you want to delete the attachment listing entirely, select the page for the target listing, then click on the
Delete button.

Last modified by William Hutchinson on 1/23/2008 7:27:25 PM

Document Title:

Bohim s
(Currditly: 193432-20653-december report 2007.pdf)

Attachment

Last modified ©

£ Copyright 2000-2008 Agate Software

O = T

| |@] Microsoft PowerPaint - [... |

Powerad by IntelliGrants

[H00% - 4

@) « vazem

cf_-start| | 5] Inbox - Microsoft utlook. | (& Star 94 FM - Windows In... | (& eGOHS [Program Info.. 1) egohs

e 17



Grant Administrator

1. Return to the Report E§€GOHS

Menu page.

2_ Fina' Report: Th|s Start Menu Agency Info Srant Menu User: Kilei';risiair;;'l; 7'7’_4:.7;-|E7|7|:Vr”” Liohg;uit
defaults to NO so
unless itis the - —— Submit | Delete ]

September Report
do not change this.

Grant #: GA-2008-232-00599 =P |Final report: O ves @ No

Information

Grant Report: Forms

3. Then click the Report Title: GA M-:-nth_lg_r Activity Report 2008 A Collapse Entire Tree &
Submit button. Status: Report Initiated .. ¥] GA MAR Cover Page
Due Date: 12/20/2007 'ﬁ A MAR Page 2
R """ LY L1 g
4. GOHS Staff W|” SEiic e - ’ﬁ MAR - Enforcement Data
; W
rEVieW the MAR oo | =] Documentation Attachment

. Special Reports
along with any

= Milestone Report

Smeitted ClaimS « Statistical Summary
and process them feport . _LE‘JE"":ﬁ
. =l Application Form MNo Errors
accordlngly. &\  Check Errors *+— |ast Page Visited
L;_]L Report PDF

| Blank Report PDF

e 18




Grant Administrator

ﬁgGOHS

T4 Start Menu | Admin Grant Menu User: Jason Berry ¥# Help [ Motes | Logout
After submitting, 2
the report status
::‘ Grant Report Accept [ Madifications Req'd I

changes to ~
ProgreSS Report Grant #: GA-2008-943-00594 Final report: " ves & No
S b tt d d eneral Information Grant Report: Forms

ubmitie ’ an Title: GA Monthly Activity Report 2008 i P -

. britted/Review il ?0 ahgse Entire Tree e
will change to Status: A Report Su | B oA MAR Cover Page
Progress Report Due Date: 1/20/2008 “¥L GA MAR Page 2

d P Period: 12/01/2007 - 12/31/2007 - = MAR - Enforcement Data
B+ Documentation Attachment
Approved once -
i e | News report grant

approved by ; Special Reports v Dui clase

; 'ﬁ dui class 2
- 'é DUl DEC CLASS THREE

GOHS l = Milestone Report

= Statistical Summary
Report

1y Check Errors

el
Legend:
| Foe }f |_|-I: Application Form 'é Mo Errors
[ Report PDF — |ast Page Visited
[ece

Blank Report PDF

e19




Grant Administrator

1. The Monthly
Activity
Report is now
shown as
submitted on N
the Grant
Menu page.

Claims

= Claim History
L:]_? Application Menu
| 3] History

= Grant Amendments/Revisions
= Grant Status History

Email

Onsite Report

&

Mid-Year Review

Grant PDF

Blank Grant PDF

]

;I Craate

—IRAVEL - Travel to GUHS conference
EQUIPMENT PURCHASES - none
-~ CONTRACTUAL SERWVICES - consulting fee from legal or other spe
- CONTRACTUAL SERVICES - Burruss Institute administration and -
- CONTRACTUAL SERVICES - room rental
~—PER DIEM & FEES - none
- COMPUTER CHARGES ANMD COMPUTER EQUIPMENT - none
-TELECOMMUMNMICATIONS - none
-MOTOR WEHICLE PURCHASES - none
--RENT/REAL ESTATES - none
- COST CATEGORY SUMMARY
- GRANT TERMS AMD CONDITIONS
—CERTIFICATION AND SIGMATURES
- GRANT DISCLOSURE FORM - "
B Claims
EI FPayment Approwved
Beimbursement Claim #1 - GA: Hispanic Safety (Oct 2007)
EI Submitted/Review Required
i Reimbursement Claim #2 - GA: Hispanic Safety (Mow 2007)
El-Initiated
eimbursement Claim #3 - GA: Hispanic Safety (Dec 2007
E-Progress Reports
=] Report Approved
El A MAR 2008
-October 2007 (10,/01,/2007 - 10/31/2007)
! ‘November 2007 (11/01/2007 - 11/30/2007)
Iél---R_Epu_:\r‘t Submitted/Review Required
t—December 2007 (12/01/2007 - 12/31/2007)

e 20



GOHS Reporting
Procedures

Claims Submission Process




Grant Administrator

1. Loginto eGOHS

o Caran he Office of Highway Sators

SgGOHS

Welcome to the State of Georgia Governor's Office of Highway
Safety grant management system. Please choose from the list of
options below:;

= View available grant cpportunities
= Create a new user account
& Go to the GOHS home page

W Downloads

Internet Explorer

Adobe Acrobat Reader

Google Toolbar

Instructions for Reqgistration and Applications
Instructions for SADD Applicants

Username: sdriver

Password: eesssss

Forgot Your Password?

Thi=z iz the GOHS's grant management system. It is 3 system that requires authorization for access. If you do not have a
uszername and password and would like to use eGOHS, please contact the eGOHS help desk at smoore@gohs.state.ga.us or

404.656.6996. Thank you.

Powered by IntelliGrants

& Copyright 2000-2007 Agate Software

® 22



Grant Administrator

1. Open the grant
from the Task
List.

ESGOHS

S MUELITE Sgency Info

Welcome to the Electronic Grants for the Office of
Highway Safety.

You do not have any system messages.

# Task List: Actions Required

Collapse Entire Tree o
= &rants
prGrant Executed

--GA-2008-732-00590

User: William Hutchinson ¥ Help | Logout

:'- Initiate an Application

Search for Agency Information

# View All Agency Applications

» VWiew all Agency Grants

* View all Agency Claims

Maintain Your Account

® View Your Agency Information

# Edit Your Contact Information

e 23



Grant Administrator

| Wiew Grantee Information

Grant Information

General Information
view/Satisfy Grant Conditions
Grant Report Periods

Grant Documents

On the Start Menu,
the Administrator

can see the Claims N
selection dropdown.

#F Contacts

= Grantee Contact Information
* eG0OHS Contact Information
= Email Grant Contacts

The list shows
claims that are
currently due.

- Cymponents

Select the first
period and click the

$ Budget Pages
Create button.
= Current B get Overview
NOTE:
'E Progress Report
Claims must be =
submitted in order. "
==] Clai
Progress Reports ¥ -
must be completed . i
FIRST iGh: Hall County H.E.L.T. — Now 2007

H: Application Menu

® 24




1.

Claims

The
Claims/Payment
Request page
opens to the
AExpense

Summar y oA

Go to the
AExpense
tab to itemize the
claim details.

GR: Highway Enforcement of Aggressive Traffic (Dec 2003)

Report Approval
Expense Summary

Grant Informatio

- Reimbursement

Claim #: 3 w

Expense Detail

Glynn County Police Department
GA-2010-000-00381
£137,480.00
Erm: 10/1/2009 to 9/30/2010
atch Pctg. (%0): 0.00

Comments to the Review Team from the Grantee:

Claim Attachments

Report Information

Main Contact:
Request #:

Final Report:
Report This Month:
Claim Status:

Payment Status:

Current Report Period:

Report Due Date:

Expense History

Claim Support

Jeffrey Strickland

3
Mo

Yes

Submitted/Rewview Reguired

1/20/2010

Flease omit the $49.50 Carwash charges listed on the worksheet. I did not include this on the claim.

BUDGET ITEMS

Persocnnel Services
(=alaries & fringes)

Regular Operating
Expenses

Travel of Employees
Equipment Purchases
Contractual Services
Per Diem & Fees

Computer Charges and
Computer Equipment

Telecommunications
Motor Wehicle Purchases

BUDGET TOTAL

Award

$102,660.

£24,320.
$3,000.
$5,700.
50.

$0.

$0.
$1,800.
£0.

oo

0o

oo
0o
0o
0o

0o

oo
oo

Other

$0.

$0.
0.
$0.
$0.
$0.
$0.

$0.
$0.

oo

oo

oo
oo
oo
o0

oo

oo
oo

PREVIOUS

EXPENSES
Award Other
$13,869.47 $0.00
$2,666.26  $0.00
$80.00 $0.00
£0.00 $0.00
£0.00 $0.00
£0.00 $0.00
£0.00 $0.00
$123.84 $0.00
$0.00 $0.00

BUDGET
REMAINING
Award Other
$88,790.53  $0.00
$21,653.74 $0.00
$2,920.00 $0.00
$5,700.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$1,676.16 $0.00
$0.00 $0.00

12/1/2009 to 12/31/2009

CURRENT PERIOD

EXPENSES™*™
Award Other
$7,401.06  $0.00
$1,297.05 $0.00

$0.00  $0.00
$5,605.00  $0.00
$0.00  $0.00
$0.00  $0.00
$0.00  $0.00
$123.81 $0.00
$0.00  $0.00

e 25



Grant Administrator

1. To add an
item to the
current claim,
start by N
selecting the
cost category
for the first
item from the
dropdown
menu.

ggGOHS

Start Menu Agency Info Grant Menu User: Kiley Sargent L 7] Help | Logout
Back to Grant Menu CLAIM/PAYMENT REQUEST §) Check for Errors
GA: Hall County H.E.A.T. (Mov 2007) - Beimbursement Claim #: 2 |w

Claim Attachments

Expense Summary Expense Detail Expense History Claim Support

" Add an Expense Item Save | Sancel

Budget Category =) |Leqular Operating Expenses e

Award Amount Balance
Personnel Serwvices (salaries & fringes)
Description Regular Operating Expenses
Travel of Emplovees
Equipment Purchases
Contractual Services
Per Diem = Fees
Computer Charges and Computer Equipment
Telecommunications
Motor Vehicle Purchases
= Rent/Feal Estates
» Expenses incurred during the current report period

Mo records found

Date

Claim

Cancel

No Records Found
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Grant Administrator

1. Selecting the Budget
Category populates
the Award Amount
Balance dropdown
box.

2. The Description box
drops down with the
items that are in that
Budget Category.

3. Selectthe
appropriate item from
your budget.

4. Enter the date of the
invoice.

5. Enter the dollar
amount.

6. CLICK SAVE

7. Remember, invoice
dates must be within
the grant period
(October 1, 2015-
September 30, 2016)

ggGOHS

Start Menu | Agency Info Grant Menu U=ser: Kiley Sargent L 2] Help | Logout
Back to Grant Menu CLAIM/PAYMENT REQUEST @) check for Errors
GA: Hell County H.E.A.T. (Nov 2007) - BReimbursement Claim #: 2 (W

Claim Support
Save [ Cancel l

Expense Summary Claim Attachments Expense History

3 Add an Expense Item

Budget Category Regular Operating Expenses et |

Award Amount Balance |1 ... $13,500.00 s e

Description REGULAR OFERATING EXPENSES: Fuel: £12800 oy -

Date i
REGULAR OFERATING EXPENSES: Fuel: $12&00

Claim BEGULRR OFEBATING EXFPENSES: Office Supplies: 5300

BEGULAER OPEBRATING EXFENSES: Publicaticon & Printing ({(Tickets & Warnings): 5600
* = Required Field Save [ Cancel l

::- Expenses incurred during the current report period

No records found

Mo Records Found
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Grant Administrator

1. After adding
and saving
the first item,
note that it is
now listed
below as part
of the claim.

gEGOHS

Start Menu | Agency Info | Grant Menu User: Kiley Sargent ¥ Help | Logout

Back to Grant Menu CLAIM/PAYMENT REQUEST

o Check for Errors

Gh: Hall County H.E.A.T. (Now 2007) - Beimbursement Claim #: 2 |w

Expense Summary Expense Detail Claim Attachments Expense History Claim Support

% Add an Expense Item Save | cancel

Budget Category

Award Amount Balance a2

Description e |5

Date

Claim

* — Required Field Cancel

::- Expenses incurred during the current report period Edit [ Delete

Claim Match Fed. Match
Description Date Amt. Yo Amt. Amt.

Budget Category: Regular Operating Expenses

& REGULAR OPERATING EXPEMSES: Fuel 11/4/2007 $5,689.12 40.00 £3,413.47 £2,275.65

TOTALS: 55,689.12 53,413.47 $52,275.65

Fdi LG
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Grant Administrator

After adding several
items, note the
grouping and claim
totals on the detail
page.

Here we have two
line item claims for
the Personnel
Services category
and one line item
claim for Regular

operating Expenses.

*NOTE: Dates can
not be after the

claim month. In this
case since this is a

\

November claim,
you could put an
October dated
invoice but not
December.
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